ARTICLE IX

OFFICERS

A.
The officers of the chapter shall be:

1.
President

2.
First Vice-President

3.
Second Vice-President

4.
Secretary

5.
Treasurer

6.
Sergeant-at-Arms

B.
The election of all officers shall be as follows:


1.
October
- Nomination of Officers


2.
November
- Election by mail


3.
December
- Count ballots


4.
January
- New officers take office

C.
All Officers shall be elected for a term of two years, but may not be elected to, or serve, in the same office for more than two consecutive terms of two years each.

1.
All officers shall take the "Oath of Office" at the January Meeting, directly following their election.  If elected to replace a vacated office between elections, the oath will be taken at the general meeting following his/her acceptance of the office.  The "Oath of Office" shall be administered by the past President.

2.
"OATH OF OFFICE": As a duly elected officer of The American Culinary Federation, Cleveland Chapter Inc., you are required to take the following oath:

I,  (your name), pledge my professional knowledge and skill to the advancement of our association.  I shall execute my duties to the best of my ability and attend all meetings of the Board of Directors as prescribed in the By-Laws of The American Culinary Federation, Cleveland Chapter Inc.  I shall promote the good and welfare of the association and its membership.  I will encourage an atmosphere of fraternal cooperation.

D.
Should, at any time, an officer be found derelict in their duties, or should they be absent for three successive board meetings without furnishing a valid excuse (with the exception of the National officers), the office may be declared vacant.

E.
No officer or member of the Board shall receive a salary, or accept gratuities for their services.

F.
The Officers or the President may appoint such committees as are deemed desirable and may delegate to such committees the powers necessary to accomplish their purposes.

G.
The President and the Board may set the time and place of such regular or special meetings as are deemed desirable. At such meetings, a majority of the Board of Directors must be present in person to constitute a quorum for the transaction of business.

ARTICLE X

BOARD OF DIRECTORS

A.
The Board of Directors shall consist of current elected officers, past president and Committee Chairs appointed by the President or the Board of Directors.

B.
The President shall automatically serve on the Board for two (2) years following their term in office.

C.
No member of the Board of Directors shall receive a salary or gratuities for their services.

D.
Should, at any time, a Board member be found derelict in their duties, or should they be absent for three consecutive board meetings without furnishing a valid excuse, the office may be declared vacant.

ARTICLE XI

QUALIFICATIONS TO HOLD OFFICE

A.
To hold offices of President, First Vice-President, Second Vice-President, Secretary, Treasurer, and Sergeant-at-Arms, one must be an Active Member of the Chapter for not less than two (2) years.

B.
Officership shall be limited to persons who are active or retired active members

C.
Officers and Board members' dues that become thirty (30) days in arrears, shall be automatically suspended from office; but upon payment of dues, if same has not gone beyond sixty (60) days, may be reinstated by approval of majority of the Board of Directors.

ARTICLE XII

DUTIES OF OFFICERS

A.
PRESIDENT

1.
GENERAL RESPONSIBILITIES: To promote the good and welfare of the Chapter and to continue an atmosphere of fraternal cooperation among the membership; to direct the association toward goals for the betterment of the membership and the association; to put the good of the association before the good of a special interest group; to support and follow the By-Laws of the association; and to recommend changes to the By-Laws when needed.

2.
SPECIFIC:

a.
The President shall preside at all meetings and shall keep strict order and decorum.

b.
The President shall set the agenda for all general meetings and Board of Directors meetings.

c.
The President shall be empowered to appoint or remove a committee chairman.

d.
By virtue of the office, the President shall be an ex-officio member of all committees.

e.
The President shall review and evaluate the work of committees.

f.
The President shall sign all orders and documents issued by the Secretary or First Vice-President.

g.
The President shall have the power to adjourn all meetings in case of interruption.

h.
The President shall have the power to have anyone who is not conducting himself in a manner becoming a professional removed by the Sergeant-at-Arms.

i.
The President shall cast the deciding vote in the event of a tie, except in the election of officers.

j
The President is responsible for the overall well-being of the association, may it be financial, organizational, or social.

k.
In the absence of the President, the First Vice-President shall complete the unfinished term until the next election, or other officers shall occupy the Presidency in order of Board rank.

l. The President shall present membership information from the National office of the ACF and affiliate chapters.  .

m. The President shall attend all regional and national conventions of the A.C.F. in order to represent The Chapter --only registration, travel, and hotel room expenses shall be covered by The Chapter.

n. Be it resolved that the Board of Directors requires convention delegates whose attendance is paid for by The Chapter, be responsible to make a report, in outline form, to the Board of Directors covering the topical events of the convention. Second, that the agenda of a general meeting to give a full report of the convention activities to all general members.

1.
In the event the President cannot attend a function, the chapter shall be represented by other officers selected in descending order of rank. Expenses incurred shall be reimbursed according to the guidelines established above.

B.
FIRST VICE-PRESIDENT

1.
GENERAL RESPONSIBILITIES: The First Vice-President shall promote and support the good and welfare of the association and continue an atmosphere of fraternal cooperation among the membership; to assist the President in directing the association toward goals for the betterment and growth of the association; to support and follow the by-laws of The Chapter and to recommend changes to the By-Laws when needed.

2.
SPECIFIC

a.
The First Vice-President shall attend all general meetings and Board meetings and shall preside over the meetings in the absence of the President in the event of death, resignation, inability to discharge his duties or at the request of the President due to a prior commitment.

b.
Should the First Vice-President assume the Presidency in mid-term, he shall finish the unexpired term until the time of regular election of officers.

c.
The First Vice-President shall be kept informed of the activities of the President and committee chairmen.

d.
By virtue of the office, the First Vice-President too shall be an ex-officio member of all committees.

e.
The First Vice-President shall be listed as a co-signer of all association checks and orders.

f.
The First Vice-President shares the overall responsibility of the Chapter's well-being with the President.

g.
Should the First Vice-President be unable to assume an unfinished Presidency term, other officers of the Board in order of rank shall assume the Presidency until the next election.

h.
The First Vice-President shall, when at all possible, attend the national convention of the A.C.F. with the Chapter President --only registration, travel, and hotel room expenses shall be covered by the Chapter.

i. 
Be it resolved that the Board of Directors requires convention delegates whose attendance is paid for by The Chapter, be responsible to make a report, in outline form, to the Board of Directors covering the topical events of the convention. Second, that the agenda of a general meeting to give a full report of the convention activities to all general members.

C.
SECOND VICE-PRESIDENT

1.
GENERAL RESPONSIBILITIES: The Second Vice-President shall promote and support the good and welfare of the association and continue an atmosphere of fraternal cooperation among the membership; to assist the First Vice-President and President in directing the association toward goals for the betterment and growth of the association; to support and follow the By-Laws of The Chapter and to recommend changes to the By-Laws when needed.

2.
SPECIFIC

a.
The Second Vice-President shall attend all general meetings and Board meetings and shall preside over the meetings in the absence of the President and First Vice-President.

b.
The Second Vice-President shall assume the office of First Vice-President in the event of this office being vacated for any reason.

c.
The Second Vice-President shall be kept informed of the activities of the President, First Vice-President and committee chairmen.

d.
By virtue of the office, the Second Vice-president shall be an ex-officio member of all committees.

e.
Should the First Vice-President be unable to assume an unfinished Presidency term, the Second Vice-President shall assume the office of President until the next election.

D.
SECRETARY

1.
GENERAL RESPONSIBILITIES:  To promote the good and welfare of the association and to support and continue an atmosphere of fraternal cooperation and fellowship among the membership; to keep accurate records of the association's meetings and activities during the year.

2.
SPECIFIC

a.
The Secretary shall attend all general meetings of the association.

b.
The Secretary shall attend all Board of Directors meetings 

c.
The Secretary shall keep a minute record of all Board and general meetings which shall be approved by the Board and the general membership.

d.
The minute records shall be present at all general and Board meetings for reference.

e.
The Secretary shall provide the approved correspondence and communications as may befall his office.

f.
The Secretary shall issue letters of appreciation to all locations and people who host general meetings and social affairs of The Chapter on behalf of The Chapter.

g.
In cooperation with the Membership Chairman, the Secretary shall issue certificates of membership in The Chapter to those individuals accepted by the Board for membership.

h.
The Secretary shall, in conjunction with the office manager, keep a current address book of all members and to periodically update this book.

i.
The Secretary shall forward a copy of all meeting minutes to the office manager.

E.
TREASURER

1.
GENERAL RESPONSIBILITIES:  To promote the good and welfare of the association; to help develop an atmosphere among the membership of fraternal cooperation and communications; to record and control the financial transactions of the association.

2.
SPECIFIC

a.
The Treasurer shall attend all general association meetings. He shall present the financial statement to the membership for approval.

b.
The Treasurer shall attend all monthly Board of Directors meetings 

c.
The Treasurer shall be listed as a co-signer on association checks with the President or Vice-President or Office Manager to pay bills of The Chapter and to ensure said bills are correct and accurate.

d.
The Treasurer shall coordinate with the Entertainment Chairman the timely collection of money at all meetings and social affairs.

e.
The Treasurer shall give an accounting of collected and deposited money in a report to the Board of Directors.

f.
The Treasurer shall present the financial statement to the Board of Directors on the last Thursday of each month and to clarify any questions on current and past accounts.

g.
The Treasurer shall present on the first Monday of each month the financial statement to the membership for approval.

h.
The Treasurer shall coordinate with the office manager the timely payment of outstanding bills.

i.
Expenditures in excess of Three Hundred Dollars ($300.00) must be approved by the Board of Directors.

j.
Committee chairmen shall submit a detailed report to the Treasurer and the Board of Directors of event expenditures, approved by the President and the committee chairmen.

k. The Treasurer shall coordinate with the office manager the inclusion of expenditures and receivables into the monthly financial statement.

l. Upon taking office, the Treasurer will be issued a petty cash box with a set denomination, chapter patches and ACF pins. Treasurer shall be responsible for reconciling inventory and be accountable for monies on a monthly basis.


F.
SERGEANT-AT-ARMS

1.
GENERAL RESPONSIBILITIES:  To promote the good and welfare of The Chapter; to support and continue an atmosphere of fraternal cooperation and fellowship among the members; to ensure orderly meetings and to assist the President and Board of Directors.

2.
SPECIFIC

a.
The Sergeant-at-Arms shall attend all general meetings.

b.
The Sergeant-At-Arms shall ensure the presence of and the Association and American Flag at all membership meetings.

c.
The Sergeant-At-Arms shall be responsible for the association's flags and any other properties of the Chapter that may be used at meetings and affairs.

d.
The Sergeant-At-Arms shall call the general meetings to order at the locations and dates prescribed by the President and the Board of Directors.

e.
The Sergeant-At-Arms shall be empowered to remove anyone from a meeting, at the direction of the President, who is not conducting themselves in a manner becoming a professional.

f.
The Sergeant-At-Arms shall ensure that all general meetings and Board meetings run smoothly without disruption.

g.
The Sergeant-At-Arms shall assist the Treasurer in the collection of money and to aid the Treasurer in the securing of said monies.

h.
The Sergeant-At-Arms shall attend all Board.

i.
The Sergeant-At-Arms shall report to the Board any problems of previous meetings or the loss of properties of the association.

